
ABSTRACT

Rural Development and Panchayat Raj Department - Tamil Nadu Village
Panchayat Secretaries (Conditions of Service) Rules, 2023 - Guidelines for
mode of selection and appointment of Village Panchayat Secretaries -
Orders - Issued.

Rural Development and Panchayat Raj (E5) Department

G.O.(Ms) No.198 Dated 04.09.2025
o9laornora., .?!,orarfl 1 9,

Slqf -,irqryorf QeturG 20 56.

Read

G.O.(Ms).No.175, Rural Development and
Panchayat Raj (E5) Department, dated
05.12.2006.
G.O.(Ms).No.113, Rural Development and
Panchayat Raj (E5) Department, dated
13.09.2023.
From the Commissioner of Rural Development and
Panchayat Raj Letter RC.No.71t76l2O23lF2,
dated 18.08.2025.

ORDER:

In the Government Order first read above, orders were issued to the
full time Panchayat Assistants and Part-Time Clerks who were working in
the Village Panchayats under the consolidated pay were re-designated as
Panchayat Assistant Grade I and Panchayat Assistant Grade II respectively
and brought into time scale of pay with effect from 01.09.2006. Further,
the service conditions, administrative control, duties and responsibilities
were also prescribed. Later, the Panchayat Assistant Grade I and Grade II
were re-designated as Panchayat Assistant and subsequently renamed as
Panchayat Secretary.
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2' In the Government Order second read above, orders were issuedframing "Tamil_ _!adu Village Panchayat Secretaries (Conditions of
Service) Rules, 2023, In the said rules under Rule 3, urong other things,it has been stated as follows:-

(1) Appointment to the post of Village Panchayat Secretary shall be
made by direct recruitment.

(2) (i) The Village Panchayat Secretary shall be selected through a
open competitive recruitment process.

(ii) The recruitment shall be done by a District Level Committeechaired by the District collector and consisting of project
Director/Additional Collector (Development), District Rurjl Development
Agency, Assistant Director (Panchayats) and Personal Assistant to
Collector (Development) as its members.

(iii) The recruitment shall be done in the manner as may be
ordered by the Government.

3. In the letter third read above the Commissioner of Rural
Development and Panchayat Raj has sent proposal to the Government,
recommending issuance of orders regarding the guidelines on the mode ofselection and appointment to the post of viilage panchayat Secretaries.

_ 4. The proposal of commissioner of Rural Development andPanchayat Raj was examined in detail by the Government. On detailed
examination, the proposal of the Commissioner of Rural Development and
Panchayat Raj is accepted by the Government and to issue the followingguidelines on the mode of selection and appointment to the post of Villag6
Panchayat secreta ries,

e panchayat Secretary throughDirect Recruitment

I Educational qualification and age !imit

1. As prescribed
Panchayat Raj
follows:-

vide
(Es)

G.O.(Ms).No.113, Rural Development
Department, dated.13.09,2023 is listed

and
AS
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Educational
Qualification

10th standard pass

Age limit (in
years)
(on 1st July
202s)

General 18 to 32

Backward Class
Backward Class (Muslim)
Most Backward Class
Denotified community

18 to 34

Scheduled Caste
Scheduled Tribe
Destitute Widow

18 to 37

Differently abled
Extension upto
10 years from
maximum limit.

Ex-Serviceman 1B-50
Ex-Serviceman
(Backward Class
Backward Class (Muslim)
Most Backward Class
Denotified community
Scheduled Caste/ Tribe
xEx-Serviceman selected for any
other Government service cannot
claim the above age concession.

1B-55

2. ln G,O.(Ms).No.113, Rural Development and Panchayat Raj (E5)
Department, dated 13.09.2023, it has been stated that the Village
Panchayat Secretaries shall be selected through an open competitive
recruitment process. As per the rules the Village Panchayat Secretaries
will be selected based on evaluation of the following criteria and the
proportion of marks given are stated below.

Ratinq component Proportion
Marks obtained in 1Oth

standard Examination
B5

Interview 15
Total 100

3. The District Level Appointment Committee shall be constituted under
the Chairmanship of the District Collector vide G.O.(Ms).No.113, Rural
Development and Panchayat Raj(Es) Department, dated 13.09.2023
for recruitment of Village Panchayat Secretary, As per the guidelines,
the following procedures should be followed for recruitment.
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rr. Notification for the post of village panchayat secretary
1' The district in. which the posts of Village Panchayat Secretary are

situated, should be considered as one unit.
2. The District Collector shall declare the vacancies of Village

Panchayat Secretary at the District level on the basis of estimate of
vacancy arrived as on 1st July every year.

3. The vacancies so enumerated shail be fiiled up by foilowing
communal rotation based on the provisions of Section 27 of the
Tamil Nadu Government Servants (Conditions of Service Act,2016)
(Tamil Nadu Act 14 of 2016) ano G.o.(Ms).No.142, personnel andAdministrative Reforms (s) Department, dated iq.rc.zoog andG.o.(Ms).No,122, personnel and Administrative Reforms (s)
Department, dated 02.lL.2O2L.

4. The details of the total number of vacancies in each district, thenumber of candidates to be selected by roster and the details ofpriority/non-priority should be clearly published in the District
Website page.

rrr. calling Applications for the post of village panchayat
Secretary

1 {s per G.o.(Ms).No.44, Labour and Employment (T2) Department
qt,11.03.2015, apptications should be invitei ihrough il..r.
Employment Exchange and by advertising in two newspapers, outof which one must be in Tamil having- wide circulation in therespective state.

2 The candidates who have been shortlisted through theEmployment Exchange should be informed through ; letierinforming them that they have to apply online as mentioned in theWebsite Notification.

IV. Educational eualification
1 Must have passed 10th Standard or any examination equivalent asrecognized by the Government of famil Nadu,

2. The applicant shourd have studied the Tamir ranguage at reast up to
Bth standard.
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V. Selection Criteria

1. The applicants will be shortlisted for engagement on the basis of a
system generated merit list.

2. The merit list will be prepared on the basis of marks obtained/
conversion of grades / points to marks in 1Oth standard of
recognized Boards aggregated to percentage to the accuracy of 2
decimals.

3. For applicants, 10th standard mark sheets contain the 'marks' as
mentioned in each subject or'marks' and 'Grade/Points' both, their
'marks' will be worked out by taking into account the 'marks
obtained'.

4. However, if for any particular subject(s) only grades are mentioned
in the marksheet, then for that subject(s) grades can be mentioned
and the same need not to be converted to the marks by the
candidates,

5, For applicants having only grades, subject wise marks will be
arrived for each subject, by applying the multiplying factor of 9.5 in
the following manner:

Grade Grade
point

Multiplication
factor

A1 10 9.5
A2 9 9.5
B1 B 9.5
B2 7 9,5
C1 6 9,5
C2 5 9.5
D 4 9.5

6. The State Board of Tamil Nadu has not awarded marks or grade
points to the candidates in the Secondary Level certificates for year
2O2O-2O21 due to Covid and instead awarded a pass certificate to
all the candidates. Therefore, the system will award a uniform
66.670/o. In a such cases, candidates have to select'Pass'while
applying online.

7. Applications submitted without complete data will be rejected. In
case an applicant uploads wrong documents/information and
unnecessary documents, his/her candidature will be rejected.
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B. The candidates must enter their name, date of birth, father,s name
and mother's name strictly as given in the school ceriificates.

9. Applications with blurred/ illegible photograph/ signature will be
rejected.

Vr. Procedure to apply for the post of village panchayat
Secretary:

1. Applicants shourd submit apprications for the post of Viilage
Panchayat secretary against the district to which they wish to applyin www.tnrd.gov.in

2' Along with the application, upload the relevant documents like 1othstandard mgrk sheet, proof of date of birth, community certificate,priority certificate either in jpeg, pdf or png format.
3' The message on shortlisting shall be communicated against thedistrict applied in the above mentioned website.

vrr. Preparation of erigibirity rist for interview
The candidates will be evaluated based on the marks obtained inthe 1Oth standard public examination for which B5o/o will be given

Eligibility for selection Maximum
marks

Educationa I qua I ification
pass/score loth grade

Marks obtained in 10th
standard /Total marksX85
(For example: if a candidate
got 400 marks out of 500, he
will be given 400/500x85=68
marks)

B5

VIII. Publication of Rank List of Applicants
1' on completion of the above procedure, the general rank list wouldbe prepared and published in descendin! order based on themarks and after considering roster basis against the vacancydeclared.
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2. The general rank list would be published in the tnrd website with
separate page for each district.

3, At the time of preparation of rank list, if more than one candidate
has equal marks, the seniority would be placed in the rank list on
the basis of age.

4. With these marks, candidates will be selected for interview in the
ratio of 1:5 from the descending order of merit list for the total
vacancies allotted in each rotation system, In some communal
category, if there are shortage for 1:5 ratio, total number of
candidates applied should be called to participate in the interview

IX. Communication for selection and process of physical
verification of documents

1.'The list of applicants shortlisted for interview will be released by
the Department in www,tnrd.gov.in

2. Upon declaration of the shortlisting, the shortlisted candidates will
be informed of the result and dates of interview & physical
verification through SMS on their registered mobile number as well
as through email on the registered email address.

3. However, in case of non-receipt of SMS/email on the registered
mobile / email address due to technical or any other reasons, the
department will not be responsible and no communication in this
respect will be entertained.

4. Therefore, the applicants are advised to visit the website/Portal on
a regular basis for latest updates.

5. Thereafter, the shortlisted candidates would require to attend the'office of the designated authority where the vacancy is notified.
The physical verification of documents as well as the interview will
be done by the designated authorities appointed at the district.

6. The verification of the certificates & the interview will be done on
the designated date and no extension of time will be permitted
and the'not turned up'candidate will be automatically cancelled.

7. While attending for documents verification, the candidates will be
required to carry the following documents in original (as
applicable) and two sets of self-attested photocopies for
submission:
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. Marksheet
' Identity proof (Driving Licence, Voter ID, Bank passbook)
. Date of birth Certificate/proof
. Community Certificate. Person with Disability Certificate. Destitute Widow Certificate. Ex- serviceman Certificate

X. Conducting interview
1. The Interview Committee will be constituted by the District

Collector through an executive order consisting of three officers
with two officers not less than in the cadre of Assistant Director,
Depending on the number of applicants, there shall be additional
committees formed. But the same committee shall interview all
candidates for a particular roster category.

2. There shall be Certificate verification team formed with officers not
less than the cadre of Deputy BDo and one Assistant for
verification of certificates.

3. The team members will verify the original certificate against the
certificates submitted along with the application - 1gth- standard
mark sheet, community certificate and priority certificates before
the interview. On approval given by the certificate verification
team, the candidates shall be allowed to appear for the interview.

4. rn the interview, the candidates would be interviewed on the
following aptitude and the evaluation score should be given subject. to maximum marks as follows:

Su bject Maximum score
Basic knowledge on the
local bodies

10

Personality 5
Total 15

5. On completion of the interview, the interview committee should
submit the mark list of the candidates, who attended the interview
to the District Level Appointment Committee.
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XIV. Conditions for joining the servlce

1. The selected candidates should join the service within 60 days from
the date of receipt of the appointment order.

2. Those who are unable to join within 60 days, can join within a
maximum period of 30 days after obtaining due prior permission
from the appointing authority.

3. The persons who do not join the service within go days the
appointment order of the selected candidates will be cancelled. After
cancellation, the next candidate on the reserve list shall be
considered for appointment of the vacancy for which the post has
been called for.

XV. schedule for the selection of village panchayat secretaries

The Commissioner of Rural Development and Panchayat Raj shall fix
the time limit for the selection of Village Panchayat Su.rutaries as
follows:

S.No. Su
1 age Panchayat Secretary vacancies to be

ublished in website.
viil

2 Receiving applications
districts.

for vacancies in

3 lica nts.uP Ib cai oti n o tf eh nra k I ofist a
4 Publication of the I ist of eligible candidates

for interview.
5 I letter for the shorflisted

candidates will be uploaded in the
website and these details

should be advertised in dail NEWS

.qov.inwww,tn
a er.

The interview cal

6 Conductin i nte ervi WS rfo eth ndCA i d tesa
7 Publication

candidates
of the rank list
th roug h District

of selected
Collector's

roceedin S.

B Allocation of
candidates

panchayat to the selected
through District Collector,s

roceedin S.

I Issue of appoi ntment order to selected
he Executive Authority of the
at.

candidates by t
Villa e Pancha
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5. The instructions to the applicants for applying the post of Village
Panchayat secretary and payment of fee is annexeo to ttris order.

6. In case of any deviation from the above established procedure,
suitable disciplinary action shall be initiated against all the erring officials,
involving violation of the above procedure by the District Collector
concerned.

7. The Commissioner of Rural Development and panchayat Raj is
requested to issue necessary instructions to the District Coilectors to
implement the above orders,

(BY ORDER OF THE GOVERNOR)

GAGANDEEP SINGH BEDI
ADDITIONAL CHIEF SECRETARY TO GOVERNMENT

To
The Commissioner of Rural Development and panchayat Rai,

Chen nai- 15.
AII District Collectors (Except Chennai)
The Accountant General, Chennai - 600018.
The Director of Local Fund, Chennai - 600035.
Copy to:
The Law Department, Chennai - 600 009.
The Senior Personal Assistant to Hon'ble Minister (Rural Development),

Chennai - 600 009,
The senior Private Secretary to Additionar chief Secretary,

Rural Development and panchayat Raj Department, Chennai - 600 009
Stock File / Spare Copy

//FORWARDED BY ORDERY/

CZ'l{"0^-l or4)
SECTION OFFICER

19S.6F9
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Annexure
l. Instructions to Applicants
(1) The application will be published in the tnrd website.
(2) The applicants should fill the application online and upload thefollowing documents in jpeg, pdf or png format

(a) scanned photo in .jpg/.jpeg format ress than 50 kb
(b) scanned signature .jpgl.jpeg format less than 20 kb

(3) The applicants shall apply against the district to which they wishto apply. on completion of application entry, acknowledgement
number will be received in the registereo mobite number.

(4) The acknowledgement number shall be used for payment of fee.
(5) The message on shortlisting wourd be pubrished against the

district in the www.tnrd.gov.in website. The personr"*ho have
been included in the rank'lirt *ill be invited to participate in the
interview.

(6) The candidates are instructed to check the websitewww,tnrd.gov.in on a daily basis for any instruction on the
selection process including interview - place, date and timing.

2. PAYMENT OF FEE

(1) After com.pletion of application, the acknowledgement number
received in the registered mobile number snalt be used forpayment of fee.

(2) The application fee shall .Oe d,s. sOi/- ror SC/ST and differengy
abled category. For all other categories appiication fee shall be
Rs.100/-.

(3) Applicants may make the payment through any of the online
mode of payment using the link provided roi payment. All
recognized credit/debit cards and net banking facility/UpI can
be used for this purpose.

(4) charges applicable for usage of debit/credit cards and net
banking, as per the rules frorn time to time will be levied.

(5) Fee once paid will not be refun!ed. Hence, candidate is advisedto ensure his eligibility for aiplying to particular post before
making the fee payment. 

i

Gagandeep Singh Bedi
Ad$itional Chief Secretary to Government
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